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FSC Contributor Form

FSC Contributor Form
To be used to provide information about contributors of comments 
on FSC documents published for public consultation 
Cover note

Please read this cover note and fill in the form carefully. By this, you can help that your contribution will be considered as a formal comment.

What are formal comments?
Formal comments on public drafts are collated by the responsible Policy Manager.  The Policy Manager will prepare a report on the formal comments which includes a summary of the issues raised, an analysis of the range of stakeholder groups who have submitted comments, a general response to the comments, and an indication of how they have been taken into account in the subsequent public draft policy or standard.  A copy of all the formal comments will be included as an annex (unless the stakeholder has requested that the comments be considered as confidential, see below). The report on the formal comments will be published on the FSC website together with the subsequent public draft of the document.

What do I have to do to provide a formal comment?

In order to be considered as formal, comments shall be submitted:
· in English language; 
· 
to the e-mail address on the header of the draft standard;
· 
prior to the closing of the period for submitting comments, stated on the header of the draft standard; and
· 
with required information about the commenter, i.e. they must be fully attributable to:
– a person; and, where relevant, 
– the organization or company on behalf of which the comment is being submitted; 
– the formal status of the person within this organization. 
Comments that do not comply with the requirements set out above are considered as informal comments. Informal comments will be responded to in so far as the capacity of the FSC International Center allows. Anonymous comments will not be considered.
How will the information provided by this form be used?
All comments (formal or informal) submitted on FSC documents in development or under review will be considered as being publicly available, however, will not be attributed to the specific contributor. If the contributor explicitly requests that the comments should be treated as being confidential, then the comments will not be considered publicly available .

Only FSC staff, or the appointed Facilitator, and the FSC Board of Directors will have access to the completed contributor forms and will know to whom comments are attributed.
How do I enter information in the forms?

Information can only be entered into the provided form fields which are shaded grey by default. The fields are extending when you are entering information: You can write beyond each line and you can also press <ENTER> to add further paragraphs within one field. 
In order to move to the next field press <TAB> or use the cursor keys.
Fields titled in bold must be filled in, where applicable, to provide the required minimum information on formal comments. If you have provided this information before and the information is still valid, a reference to the previously submitted questionnaire/comment is sufficient (see bottom of page).
	Person: Full name

	First name:
	

	Last name:
	

	Title:
	

	On behalf of (organisation, company, government agency, etc.) – if applicable

	Organisation:
	
Please enter the legal or registered name of your organisation or company.

	Department:
	

	Position:
	
Please indicate the position or function you exert within your organisation or company.

	Description:
	
Please provide a short description of your organization, highlighting any special features in comparison to other organisations of the same sector.

	Mailing address
	Phone, fax, email & internet

	     
     
     
     
Country:
     
	Tel:
+     
Mob:
+     
Fax:
+     
email:
     
www:
     

	FSC relationship (if applicable)
	Type of contributor


	 FORMCHECKBOX 

FSC Member
 FORMCHECKBOX 

Member of FSC National Initiative
Chamber:
     
 FORMCHECKBOX 

FSC National Initiative (representative)

 FORMCHECKBOX 

FSC-accredited Certification Body
 FORMCHECKBOX 

Affiliate or sub-contractor
 FORMCHECKBOX 

FSC Certificate Holder
 FORMCHECKBOX 

Group member / Multi-site participant
Code number:
     
	 FORMCHECKBOX 

Organisation 
 FORMCHECKBOX 
  Private company or corporation

 FORMCHECKBOX 
  Industry association

 FORMCHECKBOX 
  Non-profit organisation

 FORMCHECKBOX 
  Trade association

 FORMCHECKBOX 
  Government or local authority

Other:

 FORMCHECKBOX 

Individual

Background: 

	How submitted information should be handled

	 FORMCHECKBOX 

I would like to become a member of the corresponding Consultative Forum which is regularly consulted with on subsequent public drafts of this document.

 FORMCHECKBOX 

Please treat my comments as confidential.

	

	Full information previously submitted:  FORMCHECKBOX 


	On FSC document:
	
Code, version and/or title of commented document
	Date:
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